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 MacEwan University 
Conference and Event Services 

Event Order Form 

Company: 

Contact: Email: 

Billing 
Address: City: Province: Postal Code: 

Phone #: Ext/Cell #: 

Event Name: 

Date Day Room Setup Start End Attendees Activity 

Audio-Visual: 

Catering Department: 

Facilities: 

Parking: 

Other: 

Event Signage: 

Notes: 

 Routing Box 

Client 

Catering 

Facilities 

AV 

Calendar 

Event 

initiator:conferenceoffice@macewan.ca;wfState:distributed;wfType:email;workflowId:2cbd9a7d478d1b408b983864b5aed268
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